FWMTA
Job Description
Treasurer


The treasurer is responsible for:

· Collecting and depositing all monies due the association
· Paying for association expenses
· Maintaining financial records for association income & expenses and reporting to Executive Board
· [bookmark: _GoBack]Maintaining association checking & money market accounts
· Filing association’s tax return
· Preparing yearly budget for the association
· Maintaining membership addresses & contact information






 




